Open Records Request – Intake Form

If your request is for one of the agencies below, please contact them directly:

· Douglas County E911: e911openrecords@douglascountyga.gov
· Douglas County Sheriff’s Office: records@sheriff.douglas.ga.us
· Douglasville Police Department: TextMyGov app on their site, www.douglasvillepolice.com 
· Georgia State Patrol: openrecords@gsp.net 
· Medical and billing requests: questions@amb-ems.com or via phone 1.844.889.7701


Requestor Information

Name: ______________________________________________________________

Email:	______________________________________________________________	

Business Hours Telephone:  _________________________________________

Mailing Address:  	__________________________________________________

			__________________________________________________

Preferred Delivery:
Email:			__________
On Site Inspection:  	__________
Pick Up:  		__________
US Mail: 		__________ 

Records Request Information. 
Please be as specific as possible in describing the records being requested.







By submitting this form, the requestor acknowledges responsibility for charges associated with the cost of fulfilling this request.  In accordance with the Georgia Open Records Act, the Records Department will reply within three days with responsive records or a provide a timeline when responsive records will be made available. 


_______________________________________________		_______________
Signature								Date
